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Instructions for Use of this Disk


First let me make it clear that this is not an attempt to deliver legal advice.  I am simply providing easy access to resources and document forms which, with care (and perhaps professional advice), can be turned into a not-for-profit corporation and an application for 501(c)(3) status for that corporation.


YOU ARE ON YOUR OWN ON THIS.  NO WARRANTIES EXPRESSED OR IMPLIED.


I used Waukesha ARES as a starting point for these files and the application is going into the IRS at about the same time this disk is being burned.  We won’t know for several months as to whether or not the documentation and explanations is adequate and whether or not the application will be approved.


The sequence of events should be thus:


1.  Create a corporation.


2.  Obtain a taxpayer identification number.


3.  Adopt by-laws.


4.  Prepare and file the application for exemption.


The State’s Articles of Incorporation from the website are in the file entitled “Form 102F”.  I have also included a copy of the Waukesha Articles at CAP00077 and CAP00079.  Note the text at Article 9 entitled “Tax Exempt Status”.  This language is mandatory and if it is not included in the Articles, your application for exemption will fail.  Follow the instructions on the State of Wisconsin form for instructions on filing.  This and other forms are found on the State of Wisconsin’s website under Department of Financial Institutions, Corporation, Forms.


Upon receipt of “filed” Articles of Incorporation, file Form SS-4 (found at “FSS4" on the disk) to obtain a taxpayer identification number.  The taxpayer identification number is similar to a social security number and is used for all purposes in connection with identifying your corporation.  You will not be able to open a bank account without it. The instructions are at “iss4”.

At the same time, you should adopt the by-laws (found at “WAUKARES”).  The minutes of the organizational meeting (found at “WAUKARESMIN”) provide an example for the initial organizational meeting of the corporation.  As to both the by-laws and the organizational meeting, you may season to taste.


Publication 557 (“P557") is the IRS primer on applying for tax exempt status.  Read it carefully.  IRS forms can be found at irs.gov.


IRS Form 1023 (“K1023") is the application for tax exempt status.  I have also included under “ARESQUEST” my answers to the first four questions.  Questions 4C and 4D, 5, 6, 7, 9, 10, 11, 12, 13, and 14 are answered “no”.  You will have to supply your own answer for question number 8.  Question 1 of part 3 will probably be answered “yes” in which case you do not answer questions 2 through 6.  The answer to question 7 should be “no”, and the answer to question 9 should be “H”.  No answers are necessary for questions 11 through 14.  You will need to complete the financial statement at part 4.  In addition, you should prepare Forms 872-C (“CAP00075") and 8718 (in duplicate) found at file “F8718" and be prepared to send in a check for $150.00.


In support of the application, I asked Bill Neimuth to send me some newspaper clippings which WD9GRI graciously scanned for me.  These are found at the file entitled “ARES”.  In addition, the Governor recently issued a proclamation which Mack Brophy sent out and I have included under the file name “Proclamation”.


Note that in addition to the Form 1023 and the answers thereto, you must attach a copy of your Articles and by-laws, and I have included the clippings and proclamation as a way to make the package complete and hopefully believable.


Good luck!
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